
ITEC 7481: LMS Coursework Document Template for Meeting the Requirements of the Online Course Assessment (OCA) 

Directions:  Add a screen shot and description for each section to document your LMS design and development work in each area. 

I. Online Course Development [FIELD EXPERIENCE] - Candidates will use a learning management system (LMS) to develop a high-
quality K-12 online course that incorporates research and best practices in online learning for children and/or adolescents.  The course will 
contain the following: 

(note:  Key diversity components are italicized and underlined) - (TOTAL SECTIONS A-G = 300 POINTS) 

Element Screen Shot Description 

A. A Welcome Statement and Site Navigation Instructions (2.1.2); (1.1.6) 
(15 points) 

              

1. Welcome Statement This is the welcome 
statement on my 
LMS. It introduces 
students and parents 
to the course. It lets 
them know that we 
will work through 
the modules together 
and to go ahead and 
introduce themselves 
on the discussion 
board. 
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2. Site Navigation Instructions The navigation 
instructions give 
students and parents 
some further 
instructions and to 
put them at ease for 
the feelings they may 
be having about 
blended learning. x

B.  Basic Support, Directions, and Guidance, including:  
(30 points) 

1. Overview of the types and specifications 
of the technologies (hardware, software, 
and peripherals) to which students must 
have access in order to complete the 
course (Note:  Required technologies and 
specifications should be reasonably 
accessible to students in order to ensure 
equitable access to digital content 
employed in the course) (1.1.1); (2.1.6)

Students will be 
required to 
participate in the 
course via an iPad 
which is issued to 
them by the school.

2. Ideas for gaining access to these 
technologies via public or low-cost means 
should a student not have home access to 
the necessary technologies for the course 
(1.1.1); (1.1.7); (2.1.6)

I included a 
statement in the 
technical 
requirements that 
include information 
about gaining access 
if needed.
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3. Overview of technical skills needed to 
successfully complete the course (1.1.1); 
(1.1.7); (2.1.6)

I included some 
technical skills that 
will be needed for 
this class. I made 
sure to not that help 
will be available for 
those who need it.

4. Links to technical documentation and 
online tutorials to assist students in 
acquiring the technical skills needed for 
the course (1.1.1); (1.1.7); (2.1.6)

I included tutorials 
for students. There 
are tutorials for the 
iPad, iTunes U, 
Kahoot, Virtual 
Manipulatives, and 
Study Island.
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5. Links to technical support resources and 
directions to assist students in case of 
technical difficulties with LMS or with 
course content (1.1.7); (2.1.6)

I included links to 
tutorials for iTunes 
U and other 
programs and 
websites we will use.

6. ADA-compliance statement by the LMS 
publisher (2.1.6)

This was pulled from 
the Apple website it 
tells how Apple 
strives to make all of 
their devices and 
programs accessible 
to all people. This 
information is lined 
within may course.

!

!

!  4
Template by Julia S. Fuller, 2014



7. Instructor statement on how universal 
design principles were applied in 
constructing the specific course within the 
LMS and class-specific instructions on 
how students with documented ADA 
disabilities can access the course content/
receive required support services (2.1.6)

I listed the Universal 
Design Principals 
that I used in my unit 
plan. I also included 
a link to give all of 
the accessibility 
features that are 
included on the iPad.  

8. Instructions how students who believe they 
may have an ADA disability can receive 
testing and diagnostic services (2.1.6)

I wrote a description 
of how students are 
tested and what 
parents can do if 
they suspect their 
child may have a 
disability.

!  

!

!

!  5
Template by Julia S. Fuller, 2014



9. Definitions of Netiquette and expectations 
for teacher and student behavior in online 
discussions, email, synchronous meetings, 
and other forms of communication to be 
used in the course (2.1.6), (3.2.1)

I found this great list 
of “ground rules.” It 
gives 12 rules and is 
written in a form that 
students in third 
grade can 
understand. I linked 
to the article at the 
bottom of the page. 

C. Community Building Activities, including:  
(15 points) 

1. Instructor introductions (2.2.2); (2.6.3) The instructor 
introduction carries 
over into each class. 
Since I have multiple 
classes, I have to 
leave it more 
generic.
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2. Methods for students to introduce 
themselves to one another and to set 
foundations for an accepting learning 
community, that values diversity among 
members (2.2.2); (2.6.3)

This is the 
introduction 
discussion that I 
posted for my 
students.

3. Methods for students to provide instructor 
and peers with information about their 
current knowledge on the content to be 
covered, their personal/professional 
experiences, and their learning styles/
preferences (2.2.2); (2.6.3); (3.2.1); 
(2.3.1)

I posted a discussion 
for students to reply 
to about what they 
already know. I 
posted a link in my 
materials section that 
will allow students to 
take a Multiple 
Intelligences Survey 
to determine learning 
styles. 

D. Course Syllabus and Orientation to Course Syllabus, including: 
(45 points) 

!
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1. Terms of class interaction for both teachers 
and students, including attendance policy 
for synchronous activities (2.2.3); (2.2.4)

These sections show 
the communication 
policies for students 
and teachers. They 
give the students 
clear expectations. It 
also gives the 
students an idea of 
what to expect from 
the teacher in terms 
of communication. 

!  
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2. Teacher contact information and guidance  
(2.2.3); (2.2.4)

This is the section of 
the syllabus that 
gives the teacher 
contact information.

3. Information on teacher response time to 
questions and assignments (2.2.3); (2.2.4)

This section also 
gives the response 
time that students 
and parents can 
expect.

!

!

!  9
Template by Julia S. Fuller, 2014



4. Information on how to receive 
instructional support from teacher and 
other support services, as appropriate 
(2.2.3); (2.2.4)

This section also 
give the information 
on how to receive 
support from the 
teacher and co-
teacher.

5.  Grading criteria (2.2.3); (2.2.4) Grading is in 
accordance with the 
district policies in 
place. I restated them  
in my syllabus. 

!
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6. Policy for submitting and grading late 
assignments (2.2.3); (2.2.4)

This is a screenshot 
of the late work 
policy.

!

!  11
Template by Julia S. Fuller, 2014



7. Academic honesty and copyright/privacy 
policies (2.2.3); (2.2.4)

These two sections 
give information 
about academic 
honesty and 
copyright policies. It 
also gives the 
consequences for 
what will happen if 
the policies are 
broken.
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8. Appropriate behavior expectations (2.2.3); 
(2.2.4)

The expectations are 
very clear on what 
kind of behavior is 
expected. 

9. Consequences for violating academic 
honesty, copyright/privacy policies, and 
behavior expectations

The consequences 
for violating the 
policies are in 
alignment with the 
district policies.

!
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10. Clear, measurable course goals and 
learning modules objectives (2.2.3); 
(2.2.4)

These are screen 
shots of the course 
learning outcomes or 
objectives and the 
module objectives. 
The objectives are 
listed at the 
beginning of each 
module as well as in 
the syllabus. 

!  

!

!  14
Template by Julia S. Fuller, 2014



11. Course schedule (2.2.3); (2.2.4) This is the 
anticipated course 
schedule as listed in 
the syllabus. This is 
subject to be 
changed depending 
on how students 
perform on 
formative 
assessments. More 
time will be taken 
for each module if 
needed.
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12. Required assignments (2.2.3); (2.2.4) This is listed in the 
course syllabus. All 
assignments and 
assessments that are 
listed in each module 
are required. 

13. Procedures for submitting assignments 
(2.2.3); (2.2.4)

In the module 
assignments list, 
there are specific 
instructions on how 
to submit each 
assignment. 

!
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14. Alignment grid showing how assignments, 
assessments, and standards-based learning 
goals are related to one another (2.5.1); 
(2.5.5) 

This is a screen shot 
of the alignment grid 
that is posted on my 
online classroom. It 
shows how each 
assignment and 
assessment is aligned 
to the standards.

E. Learning Modules (at least three) that:  
(105 points) 

!

!  17
Template by Julia S. Fuller, 2014



1. Clearly outline required learning activities 
that will help students achieve learning 
standards associated with the module 
(2.5.1)

Each module clearly 
outlines what will be 
expected of students. 
It also lists the 
standards and 
essential questions 
for the module.

2. Provide authentic, relevant, and real-world 
learning experiences for students to 
engage with content (2.5.6); (2.6.4)

This task will put 
students in the shoes 
of someone making a 
garden. They will 
have to use what 
they know about 
fractions to make 
their garden work. 
Once students have 
figured out how to 
make their garden 
meet the criteria, we 
will work together to 
build a garden at the 
school.

!
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3. Provide opportunities for meaningful 
instructor-student and peer-peer interaction 
to support learning (2.6.3)

In discussion posts, 
students will post 
and respond to each 
other. The instructor 
will provide 
feedback to students 
through discussions 
online, face to face 
interactions, as well 
as through 
synchronous 
opportunities as well. 

!
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4. Appropriately use both synchronous and 
asynchronous learning opportunities to 
support learning (1.1.4)

We will use both 
synchronous and 
asynchronous 
opportunities 
including discussion 
posts, Google 
Hangouts, and our 
Class Wiki pages. 
We will also meet 
face to face as well.

!
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5. Incorporate visual resources into online 
modules (1.1.3)

These are screen 
shots of one of the 
many videos and 
many pictures I 
included in my 
online unit.

!  
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6. Effectively use and incorporate subject 
specific developmentally appropriate 
software in an online learning module 
(1.1.6)

This is an app 
students will 
download on their 
iPad. It is called 
Virtual 
Manipulatives. It 
allows students to 
make fractions using 
fraction strps or 
circles.
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7. Engage students in active roles in their 
learning process and opportunities to 
construct meaning (2.6.5)

Instructor will use a 
rubric to assess 
students discussion 
posts. Students will 
also be required to 
rate themselves on 
the same rubric. 
Students and 
instructors will 
compare the 
responses and 
discuss any 
differences with the 
student to help hold 
them accountable for 
their posts.

8. Elicit a response from the student 
comparable with the level of competency 
demanded in a related task (2.5.6)

This is in Module 1 
after students have 
completed 
approximately 4 
days worth of 
activities and 
learning about 
fractions. Students 
will complete a quiz 
based off the 
information they 
have learned.

!
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9. Assist students to consider meaning, 
reflect on new knowledge, and assimilate/
apply information (2.6.5)

Students are asked to 
give a real-world 
example of where 
they may use 
fractions.

10. gcgggse Students will create a 
word problem and 
illustration of how to 
solve it using their 
iPads.

11. Differentiate instruction based on students’ 
diverse talents and learning needs (2.1.9); 
(2.6.1)

Students will be able 
to complete the task 
through multiple 
programs that will 
address multiple 
learning styles and 
preferences.

12. Differentiate instruction based on students’ 
special education modifications, age, 
cultural and linguistic background, 
academic achievement, cultural 
background, and experiences (2.6.1); 
(2.6.2)

Myon is a reding 
program we use that 
recommends books 
based of students 
Lexile score and 
their interest survey 
that they complete at 
the beginning of 
each year. Teachers 
can also have 
students complete 
projects based off of 
assigned books.

!
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13. Address multiple intelligences, including 
the needs of visual, auditory, and tactile 
learner (2.5.2), (2.5.7)

This is a multiple 
intelligences survey I 
have already given to 
my students this 
year. It is posted in 
my LMS as well.
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14. Include appropriate citations and ethical/
legal use of copyrighted material 

Photo Credit: http://
www.newpathlearnin
g.com/store/media/
catalog/product/
cache/1/image/
9df78eab33525d08d
6e5fb8d27136e95/3/
3/33-6101_fractions
_poster_1.jpg 

The picture is linked 
to the source.
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F. Assessments of Student Learning that:  
(60 points) 

1. Make evaluation criteria CLEAR to 
students through well-constructed, rubrics, 
checklists, grading forms, etc. (3.1.1) 

Students will know 
upfront what is 
expected of them for 
projects as well as 
classwork. 

2. Address ALL learning standards 
associated with the course/learning 
modules (2.5.1)

I will address all 
learning standards 
associated with 3rd 
grade fractions in 
this unit.

!

Most group members 

Contributed t Most 

group members 

Contributed to project 

materials and 

presentation o project 

materials and 

presentation

Rubric for Project

Great Work!

4

Good job!

3

Getting There!

2

Not quite

1

Areas 

Assessed

All materials are neat 

and information is easy 

to understand.   

Most materials are neat 

and most information is 

easy to understand.   

Some materials are neat 

and some information is 

easy to understand.   

Materials are not neat 

and are difficult to 

understand.

Organization  

Presentation
Information is presented 

with knowledge and 

creativity.   

Information is presented 

with acceptable 

knowledge and creativity.    

Information is unclear or 

lacking and is presented 

with little creativity.   

Information is presented 

with limited knowledge

and minimal creativity.

Content
Subject area mastery is 

demonstrated through end 

result project.

Subject understanding is 

demonstrated through 

end result project.

Basic understanding of

subject area material is

met through end result 

project.

End result project 

demonstrates lack of 

understanding of subject 

area.

Teamwork
Each group member made

contributions to project 

material and presentation.

Most group members 

Contributed to project 

materials and presentation.

Some group members 

Contributed to project 

materials and presentation.

Few group members 

Contributed to project 

materials and presentation.

Name: Final Score:
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3. Address multiple intelligences, including 
visual, auditory, and tactile learning styles 
(2.5.2), (2.5.7)

Students will take a 
multiple 
intelligences survey 
to help them 
determine which 
style they learn best 
in. I will also have 
students give me 
their results to make 
sure that I am 
teaching them the 
way that they learn 
best.

!  
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4. Use authentic assessment strategies to 
determine student acquisition of 
knowledge and skills (2.5.3)

Using rubrics will 
help to determine 
how well the 
students acquisition 
knowledge and 
skills. The last 
screenshot is an 
example of one of 
the projects students 
will do for an 
assessment.

Project Rubric 

!  
Discussion posting and response rubric 

!  
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5. Include pre- and post- testing to show 
student growth in content knowledge 
(2.5.5)

Students will take a 
pre-test over 
fractions at the 
beginning of module 
1. It will not count as 
an actual grade. It 
will be used for 
formative purposes 
to drive instruction. 
At the end of module 
4 students will take 
the same test as a 
post test. This time it 
will be used as a 
summative 
assessment since 
students should 
know the content at 
that time. 

!  
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6. Are reasonable expectations given the 
learning activities included in the course 
(2.5.5), (2.5.6)

Each module lays 
out the expectations 
for students. This 
will help students to 
know the 
expectations. The 
assessments that the 
students will take 
will be of the same 
rigor that the 
assignments are.
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7. Require students to engage in authentic 
performances to show mastery of content 
(2.5.6)

Students will engage 
in authentic tasks in 
order to further their 
understanding of 
fractions. They will 
help them 
demonstrate their 
depth of knowledge.

!  
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8. Are modified to accommodate special 
education needs, student age, cultural 
background and experiences (2.6.2)

Students will be 
using Apple iPads to 
complete all work. 
Apple comes in with 
accessibility features 
built in. Students 
with special needs 
will be allowed to 
use those features to 
their full capacity. 
Testing will 
incorporate age 
appropriate level 
thinking. Tasks will 
also be given that 
allow for multiple 
representations for 
meeting grade level 
standards. 
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9. Are valid (i.e., adequately sample the 
content that they are designed to measure) 
and reliable (i.e., produce consistent 
results from administration to 
administration) (3.1.1)

Rubrics and content 
quizzes with 
multiple choice 
answers will help to 
ensure that the 
assessments are valid 
and reliable. 
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10. Are implemented in ways that insure 
instrument validity and reliability (3.1.2)

Quizes will be 
proctored in class 
whether given online 
or on paper. Online 
quizzes will also 
have the question 
order randomized 
and will only allow 
one response from 
each student.

11. Include varied and multiple ways to assess 
each learning standard  (3.1.3)

Students will 
complete quizzes, 
formative and 
summative 
assessments to make 
sure that each 
student has an 
opportunity to show 
what they have 
learned throughout 
the module. 

!
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12. Gather appropriate background and 
content knowledge assessment data 
throughout the course for each student, so 
that instruction can be customized to 
students’ group and individual learning 
needs throughout the course. (3.3.1)

The nearpod lessons 
that students will 
complete will collect 
and gather data about 
their knowledge. The 
information is placed 
into a downloadable 
spreadsheet to track 
and monitor students 
progress. Students 
will also use 
discussion posts and 
blogs as formative 
assessment pieces 
(not pictured) 
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13. Provide both formative and summative 
assessment practices, including 
opportunities for students to self-assess, 
receive peer feedback, and receive 
ongoing response on performance from the 
instructor (3.2.2) 

Students will be 
required to 
participate in weekly 
discussions. They 
will be responsible 
for replying to at 
least two peers 
weekly. This will be 
a blended class, so 
students will receive 
feedback in person 
as well as in the 
LMS. I will also use 
rubrics that they will 
have the opportunity 
to review before and 
after the activity is 
completed. Students 
will also rate 
themselves on the 
same rubric I will 
use in order for them 
to take an honest 
look at how they are 
performing. 

G. Evaluation of Course Materials and Instructional Practices including:  
(30 points) 
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1. An evaluation of student readiness to 
engage in online learning, in general, and 
the specific modes of delivery used in the 
course (3.2.1)

This is an online 
course readiness 
survey that students 
will take to give me 
an idea how 
comfortable they feel 
doing work online.

2. Student input on course materials the 
course so that ongoing improvements to 
course content and delivery can be made 
for ALL learners (2.5.4)

The first is a shot of 
the link students will 
click to access the 
survey at the end of 
the module. The 
second is a shot of 
what students will 
complete to give 
input on the module. 
The student input 
provided will be 
taken into 
consideration when 
selecting material for 
the next module.
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The Online Course Assessment (OCA) is completed in ITEC 7481 Designing and Developing Online Learning.  It assesses the candidate’s ability to 
develop a syllabus for an online course in education. It assesses PSC standards (1.1.1), (1.1.3) (1.1.4), (1.1.6), (1.1.7), (2.1.2), (2.1.6), (2.1.9), 
(2.1.11), (2.2.2), (2.2.3), (2.2.4), (2.5.1), (2.5.2), (2.5.3), (2.5.4) (2.5.6), (2.5.7), (2.6.1), (2.6.2), (2.6.3), (2.6.4), (2.6.5), (2.6.8), (3.1.1), (3.1.2), 
(3.2.1), (3.2.1), (3.2.3), (3.3.1), (3.1.3)  

3. Opportunities for evaluating teaching 
effectiveness within the online environment 
(i.e., classroom assessment techniques, 
teacher evaluations, teacher peer reviews) 
so that ongoing improvements can be 
made for ALL learners (3.3.4) 

The first is a shot of 
where the students 
will go to take the 
teacher evaluation 
survey. The second is 
a shot of what the 
survey looks like. 
Students will 
complete the teacher 
survey twice during 
the school year. 
Once before winter 
break, then again at 
the end of the school 
year.
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